LIBRARY MEDIA SPECIALIST POSITION EXPECTATIONS 
ROLE 
Organize and implement a library media program that provides access to information and ideas for the entire school community. The library media specialist must assume several distinct roles, including instructional, administrative, consultative, and technical responsibilities. 

DUTIES 
Instructional 

1. Plan, teach, and evaluate cooperatively with the classroom teacher to provide an integrated program of library media and classroom instruction. 

2. Communicate with all staff members concerning their curricular objectives, units of study, and the services of the library media center. 

3. Use a variety of instructional methods with different user groups and demonstrate the effective use of technology. 

4. Demonstrate fair, firm, and consistent behavior toward students and promote self-discipline among students. 

5. Assist students to independently identify, locate, and interpret resources housed inside and outside the library media center. 

6. Promote an appreciation of literature by encouraging, supporting, and extending students reading interests. 

Administrative 

1. Be responsible for all aspects of the daily operation of the library media center, including supervising and scheduling instructional assistants, student workers, volunteers, and others. 
2. Design, organize, and maintain library media center in a manner that facilitates access to resources and creates a positive learning atmosphere. 
3. Formulate plans, policies, and procedures for retrieval of information and circulation of resources. 
4. Review, select, acquire, organize, and circulate resources that support the curriculum and the full range of student interests, backgrounds, and abilities in accordance with Board policy. 
5. Make resources available to students and teachers through a systematically developed collection within the school and through access to resources outside the school. 
6. Maintain an inventory of print and non-print materials and equipment. 
7. Prepare, justify, and administer the library media budget. 

Consultative 

1. Consult with teachers and staff regarding their needs and interests in relation to the selection and utilization of materials and equipment. 
2. Assist teachers in using information resources and in acquiring and assessing instructional materials. 
3. Offer teachers learning opportunities related to new technologies, use, and production of a variety of media, laws and policies regarding information. 
4. Participate in system-level, building, development, and/or grade-level curriculum development and assessment project. 
5. Serve, with other faculty members, on a variety of school wide committees. 
6. Act as a liaison between the school and outside library and resource agencies. 

Technical 

1. Arrange for the classification, cataloging, processing, and shelving of resources. 
2. Prepare statistical records and written reports of the library media program. 
3. Engage in self-evaluation to identify the areas of need for continuing education and professional growth 

QUALIFICATIONS
1. Master’s Degree from an accredited institution 
2. Eligibility for a Maryland Advanced Professional Certificate 
3. Knowledge of the operation and management of school library media program 
4. Ability to assess and promote effective use of instructional technology 
5. Effective problem-solving, human relations, and personal communication skills 
6. Possess the mental and physical ability to perform the duties of the position 
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